
Division of Administrative Services 
S t a t e  Department of Education, Room 215 

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  [7 N O  FURTHER A C C U M U L A T I O N  ANTICIPATED 

8 .  Earl ies t  & Latest 9 .  Exact Ser ies  T i t l e  
Dates of Series 

Fv 67 to present 

These files a t e  accumulated in connection with the planning, ordering, and directing of 
shipments of food into Georgia in accordance with the U. S. Department of Agriculture 
-regulations. Records must be maintained with respect to the receipt, disposal, and 
inventory of commodities including the determination as to liability, and the results 
obtained from the puisuit of claims arising in favor of the distributing agency. 
shall also be maintained with respect to the receipt and disbursement of funds arising 
from operation of the program. 

Food Distribution Files 
''What i s  the  function of the off ice  i n  which this record se r i e s  i s  created? 

Records 

.. 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

This ser ies  consists of Notice of Allocation and Sub-Distributing Agency's Report, 
Form FD-77-A-1 (Section 32) and Form FD-77-B-1 (Section 6);  Consignee's Distribution 
Report, Form FD-44-; Food Requisition, Forms FNS-52; Notice of Allocation and 
Recipient Agency's Report, Form FD-78; Record of Transfer, Form FD-30B; Record of 
Transfer, Form FD-30; Record of Transfer of USDA Foods to Institutions, Form FD-79; 
and Monthly Report of Donated Food Distribution, Form FD-33. 
alphabetically by commodities. 

These files a r e  arranged 



13. Is t h i s  t he  Record Copy of t he  ser ies?  rxi [ 1 
'. . : . $XI, . [  ] 

P I  . [ 1 

[ . I  - k l  

14. Is there  a duplication of t h i s  s e r i e s  i n  another off ice  o r  aggncy? . .  

7 
15. Is the&fomation contained~ i n  th i s  se r i e s  ever summarized or  published? 

c - .  . 
Attach copy of summary o r  publication. 

16. Does the series contain c lass i f ied  infonsatiori requiring securi ty  handling? . : I 
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18. Co&d.the fuiction' ie p e r f o k e d  if the f i l e s  -xere- los t  -or&des'troyea? - ~ ~ [ x ] ' . ' "  ] 

19. Is the  se r i e s  ( o r  major portion of it) regularly microfilmed? If yes ,  why? [ 1 :ipr 1 

20. Does the record se r i e s  provide data as input t o  ax? EDP f i l e ?  [ 1 PI 

21. Does the record se r i e s  contain documentation produced e . E D P  prjntout? , [ . I  k1 
+.. .~ r:. , .. .. : -. : :i - ' . . . . % .  c.  : 7 

- s i t i o n  of these . f i l es?  - , . I *r . - . :  r I  .~ ~ . ~ - . f , : : . c , T  , i c - - i  . . .  ~ ' . ; ' . ; f f - . ,  ~. ~. , ~ 

22. Has the  Federal Government issued instruct ions governing the  retention/dispo- ~ [XI [ 3 
. .  

I -. ?. ,~ . .  . .. 
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24. F Q U I Q K N T S  R!e fqllowing~ requires  the f i l e  t.9~ be key:t ~ : - 3  . . years ::;, . ~ :  ::: ;.? 

I . .  ~. . ., . . . .  .~ . .  
a. [ ]STATE. aI'[ j S T A T I h   OF'.^ c. ' []AUDIT-- . rjkiiE&~ e .$I 

LAW LIMITATION PERIOD L A W  
(C i t e  Law, S t a t u t e ,  o r  other  reason for the r c t t i x t i m  r,-piremc-.t) 

General  Regulations and Pol ic ies  - Commodity Distribution Title 7 - Agriculture,  
Chapter II, Subchapter B, Part 250.6(q). 

25. AGENCY RECOMNDATIONS.  T h i s  agency recommends tha t  the f i l e  s e r i e s  be cut off a t  t h e  end 
of each -[]CALENDAR YEAR -RFISCAL YEAR -[]OTHER , then:  

[x] Hold i n  the current f i l e s  area month(s)/ Y yea r ( s ) :  
Transfer t o  [ 1 S ta te  Records Center [g Local Holding Area; hold 2 year ( s : 
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. I .  j . [ ] Trarisfer' t p _  State  *chiyes. for; penuane.& retqntion~.: .~ . : ': . c . .  . - -  . . :. i . - I~ : 
.~ , ,.; -1 ' . ? I _ . ! . .  . ~ ~ .  I .  , . '  ' 
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( Indica te  brief ly  r a t i a a k  f o r  r e c o m n d a t i o n s  aboue/or wF:te addi t ional  remarks): 
U. S .  Department  of Agriculture,  Food and Nutrit ion Service, requires reco rds  
concerning the Distribution of Food to  be retained f o r  a period of t h r e e  ( 3 )  years. 


